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COMMUNITY SERVICES DISTRICT & FIRE DEPARTMENT
11207 Ocotillo Street o P. O. Box 46 e Morongo Valley, CA 92256
Phone: 760.363.6454 e Fax: 760.3693.6774

FACILITY USE CONTRACT & FEE SCHEDULES

Contact Person:

Event Number of Hours: Event Date and Time:
Address: Type of Event:
Phone Number(s): Number of People Attending:

Select Facility for Rental: [check the box(s) of the area(s) that you would like to rent]

] Multi-Purpose Room CIKitchen CIPark Grounds [] Conference Room

] Mesquite Room CIPavilion []Geeson Ball Fields [ Other

The applicant has read and agrees to abide by the conditions stated in the Facility Rental Policy Agreement. Applicant will
defend and indemnify CSD for any and all claims, demands, causes of action, damages, costs, expenses, losses or liabilities, in
law or in equity, of every kind and nature whatsoever for, but not limited to, injury to or death of any person including a District
and/or sponsor and their directors, officers, employees or volunteers arising out of any manner directly or indirectly connected
with the event to be performed under this agreement, however caused, regardless of any negligence of District or its directors,
officers, employees or volunteers, except the sole negligence or willful misconduct of District or its directors, officers, employ-
ees or volunteers. Refundable deposits may take up to 10 days to process for reimbursements as deposits are not held at the

CSD office.

Signature of Person Accepting Responsibility for Event Date
OFFICE USE ONLY
Facility Rental Fee S Deposit/Cleaning Fee $ TOTAL DUE S
Payment Received: $ [ Cash [0 Money Order ] Other
Risk Management Review: [1 Yes [ No
Risk Management Review Completion Date:
Insurance Required: O Yes [O No O
Status:
Approval Signature of CSD Personnel Date

PLEASE CONTINUE TO PAGE 2




History and Authority:

The attached Facilities Use Policies, Rules and Regulations adopted by the Morongo Valley Community Services District
Board of Directors were amended and approved by the CSD District Board in November 2012, after a review by the
District’s Parks Commission. The previously adopted Board policy, of May 2007, provided the basis for the review
along with a review of surrounding community’s policies and fee schedules. Revisions were recommended by the
General Manager to the Board of Directors and the Parks Commissioner and adopted by the Board in 1998, 2003,
2007, 2012, 2014, and most recently, 2018.

Policy Statements:

The Morongo Valley Community Services District (MVCSD) public parks and buildings are utilized for MVCSD approved
recreational, cultural, civic, social activities and programs. Additionally, the District makes use of the facilities to con-
duct the community governmental business at Board meetings, committee meetings, work groups and workshops.

The MVCSD makes certain facilities available to the public for meetings, activities, events and services that meet sim-
ilar community needs, and interests of the community. The MVCSD General Manager is authorized to interpret and
implement the policies and regulations herein as adopted by the Board of Directors.

The MVCSD has authorized the Parks Commissioner, the General Manager and/or the MVCSD’s Risk Manage-
ment/Public Relations Ad Hoc Committee to make recommendations on any requests for waiver or reduction in the
fees and/or insurance requirements established by the Board of Directors. Should a waiver or reduction of fees be
granted, the reserving party will be accommodated on a “space available” basis and conditioned on the reserving
party meeting all conditions, rules and regulations governing use of the District’s parks and buildings, including any
required insurance and permitting provisions which are not authorized to be waived. Failure to meet all conditions,
including entry and exit times, may result in forfeiture of the waiver with the resultant fees charged. Additionally, the
consideration for waiver or reduction in fees must meet the following:

e The activity or event is conducted by local organizations whose primary purpose is to provide services for the
youth of the community at little or no cost.

e The activity or event is of community-wide interest or benefit, conducted by a local organization and is free
of charge to local community members who wish to participate.

Reasonable attempts will be made to avoid scheduling and use conflicts. If clarification is required, the following usage
priorities will apply for use of the District Facilities:

1. MVCSD sponsored meetings, activities, events

2. Meetings, activities or events sponsored or approved by governmental agencies working jointly with the CSD
3. Local non-commercial or charitable organization groups

4. Local commercial enterprises and concerns

5. Out-of-District non-commercial or charitable organization groups

6. Out-of-District commercial enterprises and concerns

7. User groups whose rental fees have been reduced or waived



MVCSD Facility Use Policies, Rules and Regulations

1. Hours of Use

Parks — MVCSD Parks are open for daily use from 7:00 a.m. through 10:00 p.m.

For individual and community safety, parks are closed to any use, and persons shall not remain in Parks be-
tween the hours of 10:00 p.m. and 6:59 a.m. as parks are adjacent to wildland areas.

Reservation policies may limit the hours of specific events as the parks are also adjacent to residential areas
entitled to reasonable peace and quiet after certain hours.

Reservations are accepted a minimum of 14-days prior, but no more than 12-months prior to the proposed
event. Reservations are not deemed confirmed until the rental agreement is signed by both parties, all fees
and deposits have been paid and any required permits or insurance have been obtained with copies provided
to the District Office. District staff shall make a reasonable effort to accommodate each application and pro-
vide written confirmation of approval or denial within three (3) working days after receipt of all required

Ongoing or continuous reservations booked in advance are on an “as available” basis limited to a 3-month

Applicants are required to be at least 21 years of age, be the individual who will be in charge and responsible
for the event and must be in attendance throughout the event as a public safety contact for sheriff or fire
agencies. An agreement may not be assigned, subleased or transferred.

Applicants must notify the District office of any cancellations at least 72-hours prior to the commencement
of an event subject to a forfeiture of any fees or deposit provided.

The MVCSD reserves the sole and individual right to refuse to permit the reserved use of public facilities to
individuals, groups or organizations which have previously not complied with the MVCSD policies, rules or

Reservation and use of facilities are at the sole risk of the user(s). Please review Page 1 of the Facilities Use

Community buildings and Pavilion Facilities are available for reservation between the hours of 8:00 a.m. to
9:00 p.m. Mondays through Thursdays, and from 7:00 a.m. to 10:00 p.m. on Fridays and Saturdays. Commu-
nity buildings are not available for rental or reserved use on Sundays or Holidays, unless specifically author-
ized by the General Manager or the Board of Directors as District representatives are not available to support
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2. General Rules and Regulations
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With respect to MVCSD’s Public Parks and Facilities, the following activities are prohibited. There are NO FIRES al-
lowed inside the park except those approved by prior permit through the Morongo Valley Fire Department. In all
cases, an on-site working fire extinguisher is required.
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Fires — Making or kindling a fire with wood or any material, other than charcoal, in designated BBQ areas on
existing or permit grills. Permits are not required for propane grills.

Storage — To store any personal property, including camping gear, equipment or vehicles.

Camping — No camping in or upon any MVCSD Park or Facilities at any time.
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2.12

Smoking or tobacco use — In alignment with California Laws, it is prohibited to smoke or use tobacco products
within 20 ft. of the entrance to any District building or other public use facility area designated for children’s
play, areas adjacent to wildlands, or to discard any lighted or unlighted cigar, cigarette or tobacco related
litter in these areas.

Firearms/Weapons — It is strictly prohibited to possess firearms or other weapons, except for those carried
by designated certified peace officers as assigned duty weapons.

Reckless Operation — It is prohibited to ride or use any roller skates, scooters, skateboards or bicycles at any
MVCSD Park or Facility in a reckless manner or with disregard for the safety of person(s) or property, or to
cause such items to be ridden in such a manner. Use of the Skate Park Facilities by any person must be in
compliance with posted rules and safety requirements at all times.

Alcohol — It is prohibited to possess any can, bottle or other receptacle containing any alcohol beverage that
has been opened, a seal broken, or the contents partially removed, unless permitted by contract with the
MVCSD and served within the confines of a “reserved” enclosed facility meeting all rules and conditions of
the Department of Alcohol Beverage Control (ABC), the San Bernardino County Health Department and the
San Bernardino County Sheriff’s Department.

Renters who charge a fee to serve alcohol or charge an admission fee and serve alcohol, must obtain a tem-
porary sales permit from the Department of Alcohol Beverage Control Board and file a copy of such a permit
with the MVCSD offices at least 7 business days prior to the event. Where all other conditions are met, Secu-
rity personnel, contracted Sheriff’s Deputies and additional insurance may be required by the MVCSD at the
sole expense and responsibility of the renter. Deposits of up to $1,000 may be required to ensure cleanli-
ness/damage restoration.

Animals — It is prohibited to hitch, ride or let loose any animal or fowl without the specific written permission
of the Park Commissioner or General Manager. This shall not apply to dogs at a park facility when in compli-
ance with the San Bernardino County Leash Laws and led with a leash or chain no more than 6 ft. long and in
the control of a responsible adult strong enough to exert control of the dog(s). Owners or leaders of the
dog(s) are responsible for the conduct of the animal and for the disposal of all waste and fecal matter. Pets
are not permitted in the Geeson Ball Fields during scheduled youth activities or at large scale community
events/parties. Seeing Eye dogs and other similar designated service dogs are not subject to these re-
strictions.

Bathing — It is prohibited to bathe in any Facility not designated or designed for that purpose.

Bulletin Boards — It is prohibited to affix flyers, posters, banners or other such elements to bulletin boards,
scheduling boards or display areas within or attached to District Facilities, unless specifically permitted and
designated for use within the rental agreement. Banners displayed for birthday parties, weddings or other
such events require specific permission within the rental agreement.

Rice, glitter, confetti, other granular substances or birdseed is strictly prohibited within the confines of District
Park Facilities as the facilities border wildlife native habitats, and such items are hazardous to the health and
wellbeing of such animals and fowl.

Refuse — It is prohibited to leave garbage, cans, bottles, papers, litter or other refuse at any Park or Facility
other than in the specified receptacles provided. If no receptacle is provided, or such receptacles are full,
patrons are to remove all waste and dispose of it in an appropriate manner. Park users should leave facilities
as they would want to see such left for their use.
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Balloons — Metallic coated, mylar, helium-filled or other similar balloons are generally prohibited as are other
types of party favors which may be ingested by domestic animals or wildlife as the parks are adjacent to
wildlife habitats.

Parking — In designated areas only. Parking on the grass areas is prohibited unless specifically permitted and
designated by area as noted in the Rental Agreement.

Minors — Groups consisting mainly of minors shall be supervised by one adult for each 10-15 minors at all
times during use of the District Facilities.

Music — When specifically permitted, music is restricted to the hours between 10:00 a.m. and 9:00 p.m. or
as otherwise designated in the Rental Agreement. Again, the Parks border upon residential areas entitled to
reasonable peace and quiet after certain hours.

The MVCSD is not responsible or liable for rental items delivered before, during or left after an event. Security
of such items is the sole responsibility of the renter/patron.

Fees, rental charges and Security or Cleaning Deposits will be charged for the entire time the user group
requires access to District Facilities. This includes time required for setting up an event, decorating, cleaning
up and clearing the property. Fees will be charged in accordance with the MVCSD’s most recently adopted
Fee Schedule. (See Appendix A attached hereto.)

Deposits—When public facilities are rented or reserved, a refundable deposit is required. If damage to District
Facilities occurs during use, or if excessive clean-up is required after use, the actual cost of repairs or clean-
up will be deducted from the deposit. If cost of repairs or clean-up exceeds the deposit amount, the user will
be invoiced and billed for the difference. If the user group remains in use of facilities beyond the scheduled
time, the deposit will be forfeited and additional fees may be charged for additional time at the facility. If the
user group misrepresents any material facts about the event (such as serving of alcohol without the proper
permits, or other such violation) the entire deposit will be forfeited.

Setup and Breakdown — When available, the use of limited District tables and chairs is included in the Facility
Rental Fee. Tables and chairs used for outdoor assemblies may incur charges when District staff is expected
to setup or breakdown such setups. If setups are provided for a fee, staff will arrange tables and chairs as
close to diagrams submitted by the applicant as possible.

Fire Lanes/Corridors — User groups shall not obstruct access pathways or routes within or outside of District
Buildings or otherwise interfere with the public safety or convenience of the public or other facility users.

Fire Extinguishers — Fire extinguishers or other protective/safety/first-aid equipment and supplies are pro-
vided within District Facilities as is required by appropriate Codes and Ordinances. Use of any such equipment
by facility users must be reported to District Officials as soon as possible. In order to replace or restock pro-
tective safety equipment. Replacement or restocking costs are subject to review, dependent on the condition
of use.

Equipment Outside — Certain fixtures or equipment may be available for use outside of buildings or off-site.
Deposits will only be refunded if equipment is returned clean, on-time and undamaged. Costs of repairs,
cleaning or replacement will be deducted from deposits.

Electrical Use — Electricity, air conditioning or heating within District facilities are anticipated for events within
buildings. Measures to assure conservation of such resources are expected of users to avert excessive costs
of operations. Excessive utility charges experienced may be charged to the deposits. (See Appendix A at-
tached hereto.)



3. Security Requirement
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Whenever alcohol will be served or sold as permitted at an event, or at other times, the General Manager
and/or the Park Commissioner or Risk Management/Public Relations Ad Hoc Committee may deem appro-
priate, the applicant will be required to contact the Sheriff’'s Department or other approved and certified
security company for event security. The General Manager will meet with the Sheriff's Department repre-
sentatives to determine the specific level of security requirements for each such event. Generally, no less
than two officers will be required for the event. Proof of contract for security must be on file in the District
Office at least seven (7) working days prior to the event.

Insurance Requirements
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For one-time events such as weddings, parties, concerts or other like events, the MVCSD requires the appli-
cant provide a certificate of insurance from an insurance company admitted to provide service in California
and rated as “BBB” or better; in an amount of $1,000,000 with an endorsement naming the MVCSD, the
County of San Bernardino, its officers, employees, agents and volunteers as additional insured. Insurances
are reviewed by the Risk Management/Public Relations Ad Hoc Committee.

Organizations and agencies requesting reserved use of District Facilities are required to provide a certificate
of insurance, such as that stated in the foregoing ltem 4.1.

All required insurance policies and endorsements are to be primary and non-contributory with any insurance
or self-insurance programs carried or administered through the District.

To assist user groups in compliance with the insurance requirements, many independent agents can facilitate
user insurance needs at a reasonable cost factor. As an example, the neighboring town of Yucca Valley makes
coverage available through Alliant Insurance Services for a typical charge of $115 to $180 per event. The
Morongo Valley Community Services District does not provide recommendations or referrals on Insurance
Agents or Insurance Companies, but rather refers users to research the telephone book or do a local search
on-line to find agents or companies that can assist in providing the user with insurance coverage.

Deposit Information
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If damage to Morongo Valley Community Services District property occurs during use or if excessive clean-
up is necessary after the use, the actual cost of repairs or clean-up will be deducted from the deposit.

If the cost of repairs and/or clean-up exceeds the deposit amount, the user will be billed for the difference.

If the user group remains in the facility beyond the scheduled time, the deposit may be forfeited and addi-
tional fees may be charged for the additional time in the facility.

If the user group misrepresents any material facts about the event (i.e., the serving of alcohol, etc.) the entire
deposit will be forfeited.

If any or all of the deposit has been forfeited, the full required deposit must be replenished prior to any sub-
sequent use

By signing below, you agree to abide by the above information

Signature Date



APPENDIX A

MORONGO VALLEY PARK FACILITY FEE SCHEDULE

FACILITY

TIME

RESIDENT/NON-RESIDENT

FEE

Pavilion (Exclusive of grounds use)

Pavilion Electricity Usage

Pavilion and Park Grounds

Park Grounds (Exclusive of Pavilion)

Multipurpose Room w/o Kitchen

Multipurpose Room w/Kitchen

Mesquite Room w/o Kitchen

Mesquite Room w/Kitchen

Tennis Courts

2-Hour Minimum

2-Hour Minimum

2-Hour Minimum

2-Hour Minimum

2-Hour Minimum

2-Hour Minimum

2-Hour Minimum

Annual Rental

Geeson Ball Fields (Includes use of restrooms,

Snack bar w/electricity for snack bar)

Uses Not Listed

2-Hour Minimum

MYV Resident
Non-Resident

All Renters (50+ guests)

MV Resident (25-75 guests)
Non-Resident (25-75 guests)

MV Resident (75+ guests)
Non-Resident (75+ guests)

MV Resident (83 guests max)
Non-Resident

MYV Resident
Non-Resident

MV Resident (42 guests max)
Non-Resident

MYV Resident
Non-Resident

MYV Resident

Non-Resident

Student

Field Lighting
w/o Field Lighting

Negotiated Rate

$50.00/Hr
$ 65.00/Hr
$10.00/Hr

$ 80.00/Hr

$ 55.00/Hr
$70.00/Hr

$ 85.00/Hr
$100.00/Hr

S 35.00/Hr
S 50.00/Hr

$ 55.00/Hr
$70.00/Hr

S 25.00/Hr
S 40.00/Hr

$ 45.00/Hr
$ 60.00/Hr

$5.00/Mo
$60.00/Yr

$7.00/Mo
100.00/Yr

$2.50/Mo
$30.00/Yr

$500.00/Hr
S 45.00/Hr

S 50.00/Hr

Refundable Security Deposit: Secures your reservation and the damage/cleaning deposit for the first 100

persons $200.00

Each Additional 25 Persons $10



Deposit will be retained by the District if damage to the facilities occurs during rental.

(Non-Compliance Fees are attached to this contract.)

Facility Rental Policy Agreement
(To be completed with MVCSD Representative)

When you rent the Morongo Valley Park Facilities, you agree to abide by the following rules and polices per your
signed contract. Please initial each rule/policy pertaining to your rental usage to acknowledge you have read and
understand these items. We reserve the right to refuse service if these policies are not adhered to by any individual,
group or organization.

1.

10.

11.

12.

13.

All doors and windows MUST be locked when leaving the building; this includes the breezeway bathrooms
(which are to remain locked at all times), along with the kitchen doors.

Breezeway gates must be locked.

. The heat/AC is set at a specified temperature. Please do not attempt to open or remove the thermostat

cage.

. Turn all lights OFF inside the room and in the outside breezeway.

Rooms must be in clean and orderly condition when you leave.

. All trash must be placed in waste receptacles, including coffee grounds and grease from the stove trap. Do

NOT put grease down the sink.
Chairs and tables must be wiped clean. Stack matching chairs and tables near rear wall. Do not shove chairs
or tables against the wall.

If chairs or tables are moved from one room to another, return them to their designated area.
Storage area room in breezeway must be kept closed at all times.

Do not drag chairs or tables across floor; please pick them up to prevent damage to the floor.

Do not fasten, nail or screw any items to the facility walls, ceilings and breezeway or anywhere on the
pavilion structure.

Pets are NOT permitted inside the facility, in the breezeway or on the Geeson Ball Fields. Owners of pets
are responsible for the disposal of all waste; waste is to be placed in plastic bags and put in the Doggie
Depot waste receptacle. Pets at facilities must be in compliance with the San Bernardino County Leash
Laws.

All inflatable bouncy houses, inflatable slides, etc., must have pre-approved coverage of insurance. This
insurance can be obtained through SELIP Insurance (Special Events Liability Insurance Program) whose
phone number is 800.420.0555 or you can fill out an application online at www.2sparta.com.

We ask that the area you rented is in the same or better condition when your event concludes. Thank you for your
support of the Morongo Valley Community Services District and Fire Department.

Renter’s Signature Date MVCSD Representative Date



Facility Rental Deposit Sheet

NON-COMPLIANCE COST

Keys — Not returned or 10St..........oeiiiiiiieeee e $ 25.00
Lights — Left ON.....oooieee e $ 10.00
Doors — Unopened or left open ..o $ 20.00
Breezeway Restrooms — Cleanliness...........cccccuvviiiiiiiiiiiiiiicceee $ 40.00

— Damage (Depending on the damage) ............ $ TBD

Tables/Chairs — Not cleaned or stacked............cccceeviiiiiiiiiiiiic s $ 20.00
Trash — Not properly disSposed ..o $ 30.00
Floors — Not swept or mopped..........oooveiiiiiieiieieiee e $ 30.00
Kitchen — Not properly cleaned; stove grease trap clean?..................... $ 40.00
Extra HOUrs - ... $
other- $
other-___..nn=n $

Damage: Note/Action Required:

OFFICE USE ONLY

Check Cash
Amount for DEPOSIt .......cooeiiiiiiiieee e $
Check Cash
Amount for Deposit Returned .............oooviiiiiiiiiiiicee e, $

(Deducting charges for noted discrepancies)

Renter’s Signature MVCSD Representative Signature




